
Examples of Study/Interest Group Accounts

This file contains examples of group accounts to guide group coordinators in what they need to submit annually to the Chester U3A Committee.  A description of group accounts can be found in the Coordinator’s Handbook.
To create an accounts page for your group just pick the page that best suits your group, delete the other pages and then amend the following to suit:

1) The group name 
2) Dates for the period the accounts cover (you can choose the dates your group uses, with a preference of 1st September to 31st August to align with main Chester U3A accounts)

3) All the amounts to those for your figures

For help or advice please contact the Treasurer (David Kent) or Andrew Cross.
Version 1.0 October 2011

Chester U3A CCash Group
Accounts 1st January 2011 to 31st December 2011

	Balance at 1st January 2011
	
	£0.00

	1. Cash 
	£0.00
	

	
	
	

	Income
	
	

	1. Members subs (£15 per meeting) 
	£180.00
	

	2. Collected for refreshments
	£15.00
	

	Total Income
	
	£195.00

	
	
	

	Expenditure
	
	

	1. Payment for Hall (12x£15.00)
	£180.00
	

	2. Refreshment materials
	£15.00
	

	Total expenditure
	
	£195.00

	
	
	

	Balance at 31st December 2011
	
	£0.00

	1. Cash
	£0.00
	


Items belonging to the Group:

None








A.N. Other  -  Group  Co-ordinator








9 January 2012
[Members pay their share of the hall charge at each meeting (e.g.  when 10 attend it is £1.50 each) which is paid to the hall custodian in cash on the day]
Chester U3A CCCCC Group

Accounts 1st January 2011 to 31st December 2011

	Balance at 1st January 2011
	
	£16.50

	1. Held by Chester U3A Treasurer
	£10.00
	

	2. Cash 
	£6.50
	

	
	
	

	Income
	
	

	1. Members subscriptions for 2011 (20x£11)
	£220.00
	

	2. Members joining during year
	£15.00
	

	3. Collected for refreshments
	£18.00
	

	Total Income
	
	£253.00

	
	
	

	Expenditure
	
	

	1. Payment for Hall for 2011 (12x£20.00)
	£240.00
	

	2. Refreshment materials
	£18.50
	

	Total expenditure
	
	£258.50

	
	
	

	Balance at 31st December 2011
	
	£11.00

	1. Held by Chester U3A Treasurer
	£5.00
	

	2. Cash
	£6.00
	


Items belonging to the Group:

Halfshare in the Whiteboard with YYYYYY Group
Whiteboard pens and magnets
Flipchart










A.N. Other  -  Group  Co-ordinator








9 January 2012

[Members pay their subscription by cheque to ‘Chester U3A’ which is given to the Treasurer.  Treasurer pays the hall by cheque]
Chester U3A DDDDD Group

Accounts 1st January 2011 to 31st December 2011

	Balance at 1st January 2011
	
	£16.50

	1. Held by Chester U3A Treasurer
	£10.00
	

	2. Cash 
	£6.50
	

	
	
	

	Income
	
	

	1. Members subscriptions for 2011 (20x£25)
	£500.00
	

	2. Members joining during year
	£125.00
	

	3. Collected for refreshments
	£18.00
	

	Total Income
	
	£643.00

	
	
	

	Expenditure
	
	

	1. Payment for Hall for 2011 (12x£20.00)
	£240.00
	

	2. Tutor fees
	£360.00
	

	3. Refreshment materials
	£18.50
	

	Total expenditure
	
	£618.50

	
	
	

	Balance at 31st December 2011
	
	£41.00

	1. Held by Chester U3A Treasurer
	£35.00
	

	2. Cash
	£6.00
	


Items belonging to the Group:

CD Music collection










A.N. Other  -  Group  Co-ordinator








9 January 2012

[Members pay their subscription by cheque to ‘Chester U3A’ which is given to the Treasurer.  Treasurer pays the hall and the tutor’s business account by cheque]
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